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Success in the NHD competition depends on how well stu-
dent projects demonstrate the theme.  In all categories, 
the theme “Confl ict and Compromise” must take center 

stage.



c�n�es� ���� bo��
Judges adhere strictly to all guidelines and rules in the CONTEST 

RULE BOOK.  It is important that each student be familiar not only 
with the basic competition rules, but also the rules governing 

their chosen category.

Hard copies of  Contest Rule Books will be given to each partici-
pating teacher to distribute to their students.  
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Below is the timeline for NHD 2007-2008.  It is ex-
trememly important that all teachers adhere to the 
timeline. Dates such as the local SHHS competition 
and the regional and state competitions are NOT fl ex-
ible.  In order for students to participate in the com-
petitions, their work must be completed by the dates

on this timeline.



 p���n� ��� ��

                                        August 28, 2007

Dear Parents/Guardian(s):

      This year promises many exciting changes for your child.  As a participant in the Honors or 
Advanced College Prep (9th-12th grade) or top 7th and 8th grade sections, your child has the 
unique opportunity of participating in a nationwide educationally-based competition—National 
History Day.   Last year, Steelton-Highspire School District participated in its second National 
History Day and was honored to have once again sent one of our own to the state competition at 
Penn State University in May.  

The National History Day Project is a year-long research-based project involving 
assignments in both history and language arts classes.  Teachers from each subject will explain 
the process, teach lessons that prepare your child for completing the project, and guide your 
child through the process with regularly scheduled progress updates.  Many of our teachers are 
new to the project and will be learning along with you and your child. Your child will choose his/
her own topic based on the theme: Confl ict and Compromise in History and will also choose the 
type of project—exhibit, documentary, performance, paper, web-site— that appeals to him/her 
the most.   

In order to make your child as successful as possible, we’d like you to be familiar with 
some basic requirements:
 Each student will keep a 3-ring binder or folder to organize National History Day 

information.
 Each student will be responsible for completing regularly scheduled, graded progress 

reports on the status of his/her project. ** These progress reports must be signed by a 
parent or guardian.

 Each student is expected to work on the project at home. 
 Some work may require visits to local libraries to conduct research on his/her chosen 

topic.  
 Students will receive some class time, but the bulk of the project must be completed 

independently.

As involved parents/guardians, there are many things that you can do to help your child 
perform successfully.  National History Day organizers suggest the following for parents:

 Give encouragement, support and guidance. 
 Make sure your child feels it is his or her project. Make sure the work is the work 

of the child. 
 Assist your child as he/she conducts research. Adults can help students locate 

materials, but students should take notes, conduct interviews, etc. 
 Make sure your child is doing a project he/she is interested in or excited about. 
 Help your child plan a mutually agreed upon timeline to prevent a last-minute Help your child plan a mutually agreed upon timeline to prevent a last-minute 

The information in this letter comes primarily from the NHD web-site.  You can 
access this document under STUDENT FORMS on Mrs. Chortanoff’s NHD web-

page.  Please feel free to copy and alter the letter to your specifi cations.

Parent Letters are a requirement of the NHD Project here at SHHS.



project. Talk with your child's teacher to fi nd out the timetable for completing an NHD project. We suggest 
allowing 12 weeks from start to fi nish. 

 Provide transportation for research trips to libraries, museums, universities, etc. 
 Encourage your child to explore resources beyond the Internet
 Learn about your community with your child. Find out what kinds of museums and historical sites are in your 

area. Get involved in your child’s learning process and share this experience. 

We feel strongly that this is a valuable learning opportunity for your child.  If you have any doubts about the 
value of this project, please take a few minutes to read the information below from National History Day organizers 
about why your student should participate in National History Day.

“National History Day is the single most important educational program that helps students hone skills that will be 
important in all aspects of adult life, whether it be in improved writing and communication skills, organization skills, or 
in giving them the confi dence they need to defend their ideas and their work. ” 
Parent V. A. Samaranayake 
Rolla, Missouri

NHD makes learning fun. Students choose a topic they want to learn more about. Students become engaged and 
have fun with NHD because they choose a topic they want to learn about. Students have done projects on Barbie, 
Twiggy, Martin Luther King Jr., women’s rights, motorcycles, Walmart, and just about anything you can think of. 

Through NHD, students learn skills that will help them throughout life. In addition to acquiring useful historical 
knowledge and perspective, students develop critical thinking and problem-solving skills that will help them manage 
and use information now and in the future. NHD participation is truly an experience that lasts a lifetime.

When brought to completion, the National History Day project is a mixture of reading, writing, spelling, grammar, 
history, statistics, ethics, logic, critical thinking, computer science, graphic arts, analytical understanding, self-learning 
of one or more technical or specialty fi elds and (if the project is entered in formal competition) public speaking and 
presentation in front of expert judges.

An NHD project can be self-validating and exciting because it builds self-esteem and confi dence.  NHD projects 
allow students to become experts on a topic and share their research and knowledge with their community and 
peers. When such studies are undertaken in earnest, the students often become driven by their projects. 

Participation in NHD is rewarding.  Participation in the NHD program may lead to awards at NHD district, state 
and national contests. Winners at regional/district contests have the opportunity to compete for additional awards 
at state and national NHD competitions. Students have a chance to receive cash prizes and scholarships and to 
present their work in a public forum. The contests are also a great opportunity for students to interact with other 
kids from across the state and across the country. 

Your child’s teachers will provide him/her with a timeline of important due dates so you can help your child 
navigate the project.   We hope you will join us in our enthusiasm for the project.  Your participation is needed; we must 
work together as a team to support our students in achieving academic success.  We think this project will provide a fun 
and inspiring way of getting students to actively participate in their own education.   If you have any questions, you may 
contact your child’s History and/or English teachers by phone or e-mail.  Visit the National History Day Web-Site and 
view the links for students and parents at www.nationalhistoryday.org

Sincerely,

 Mr. Scott McGrady      Mrs. Julie Chortanoff
 11th grade US history     11th grade Language Arts
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The “Meeting Standards” booklet  shows teachers how NHD  
supports teachers in their quest to meet state and local aca-
demic standards guidelines.  The booklet demonstrates how 
the NHD program is aligned with both Language Arts and His-
tory national standards and offers suggestions to teachers on 

how to introduce the program into their curriculum.
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It is extrememly important that all students know what their responsi-
bilities are for the course of the project.  NHD is an experience; students 
will work for most of the academic year on this project.  Knowing the 
requirements helps students manage their time more effectively and 
keeps the lines of communication open between themselves, their teach-
ers, and their parents.  We want our students to succeed.  Clearly com-

municating our expectations for the projects will help them do so.

STUDENT REQUIREMENTSSTUDENT REQUIREMENTS

 The following is a detailed description of your responsibilities during the course of the National 
History Day Project.  We want you to be aware up front of what you are required to do as you move forward 
with this project. 

 For many of you, this will be the fi rst major project requiring work over an extended period of time that 
you have ever done.  As your teachers, we will take every step possible to help you to remain organized and 
to perform successfully.  You are not in this alone.  However, you are responsible for the project; no amount of 
teacher help can bail you out if you don’t follow the guidelines and/ or turn in incomplete work or work of a poor 
quality.

You MUST keep this letter.  Please remember that your work on this project does count as multiple graded 
assignments throughout this school year. Failure to meet any of the requirements listed below will affect your 
grade for our classes.

 Each student will keep a 3-ring binder or folder to organize National History Day information. Sections 
will include:  

• Contest Rulebook, Timeline,  & Project Proposal
• Student Requirements Sheet 
• Logs:  Student Learning Log; and Progress Reports/Updates
• Research:  Research Logs, any relevant class handouts & notes pertaining to research
• Writing:  working drafts of your Process Paper, annotated Works Cited List, any 

writing pertaining to your project
 You will be responsible for completing regularly scheduled progress reports on the status of your 

project. These progress reports include a written sheet and an oral report presented in class. ** The written 
progress reports must be signed by a parent or guardian.

 Research days given in school will be used for National History Day work only.  If you or any member 
of your group are not working on the project or observing proper library and computer etiquette, you may 
lose library and/or computer privileges.

 If working in a group, you are expected to do so cooperatively without argument. If your group is 
experiencing confl icts, you are expected to work them out yourselves and/ or see a teacher for help.  If your 
group breaks up, each member is still responsible for handing in a completed project.

 You are expected to work on the project at home. 
 You should plan on visiting local libraries to conduct research on your own.   We may be able to 

provide some short fi eld trips to other libraries during school hours, but we can not offer extended visits or 
frequent visits.

If you questions at any time concerning the above requirements, please speak to us immediately.  

I have read and understand the above requirements for the National History Day Project.

______________________________________                 ______________________________________________________________                 ________________________
      Student Name                      Date
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Completing a RESEARCH PROPOSAL helps students articulate their ideas 
for the project and allows teachers the opportunity to review student 
plans for compatibility with theme before any work on the project be-
gins.  This helps students and teachers focus efforts and avoid any wast-

ed time working on topics not suitable to the theme.
 Use the TOPIC SELECTION WORKSHEET to fi nalize student topic choice.

HISTORY DAY:  PROJECT PROPOSAL
Individual or Group (circle). If group, list all members: _________________________________________
______________________________

_______________________________________________________________________

My topic topic is: _____________________________________________________________

________________________________________________________________________

________________________________________________________________________

I chose this topic because: __________________________________________________

________________________________________________________________________

________________________________________________________________________

My Category ChoiceCategory Choice is:  ___________________________________________________

This category will best represent my chosen topic because: ________________________

________________________________________________________________________

________________________________________________________________________

Research QuestionResearch Question: (What are you attempting to show/prove?) ____________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

Working ThesisWorking Thesis:  (the preliminary answer to the above research question) ___________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________
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Group work is always tricky, but with such an extensive project, selecting 
partners wisely has never been more important.  Use this form to help your 
students accept responsibilty for their decision to work in groups.  The con-
tract clearly outlines group member responsibilities and includes signatures 
of group members and parents, all acknowledging the responsibilities the 

entire group must shoulder.
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NATIONAL HISTORY DAY RESEARCH STRATEGY WORKSHEET

Instructions:  You this worksheet to develop ideas on the kinds of sources you can use in your 
research and the places where you might locate these sources

Name/s of the individual/s involved in this entry: ________________________________

_______________________________________________________________________

What libraries, research centers, archival institutions, museums, or other organizations do you 
think will have information on your topic? __________________________________

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

What are some key words, dates, or people related to your topic that will help you fi nd 
information in an encyclopedia, book index, computer search, or card catalog? _______

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

What materials will you look at to begin your research? _________________________

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

What types of primary sources do you think might exist for your topic? ______________

______________________________________________________________________

______________________________________________________________________

Who might you interview (in person, on the phone, or in writing) to learn more about your 
topic? _________________________________________________________________

______________________________________________________________________

RESEARCH STRATEGY WORKSHEETS help you guide your stu-
dents’ research process. It makes students think critically about 

researching before jumping in blindly.
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Your students can use the PROJECT COMPONENTS CHECKLIST to 
help them track their progress through the various stages of the 

project.

                  PROJECT COMPONENTS CHECKLIST

PROJECT:                                                      STUDENT:                 DATE:

COMPONENT:                                                                   DUE DATE:                 COMPLETED            TEACHER INITIAL             
                  
                                                                                                                                      □
                                                                                                                                      □
                                                                                                                                      □
                                                                                                                                      □
                                                                                                                                      □
                                                                                                                                      □
                                                                                                                                      □
                                                                                                                                      □
                                                                                                                                      □
                                                                                                                                      □
                                                                                                                                      □
                                                                                                                                      □
                                                                                                                                      □
                                                                                                                                      □
                                                                                                                                      □
                                                                                                                                      □
                                                                                                                                      □
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Students should complete this form and use it as a guide as they make 
their oral presentation to the class.  It is important that students 
practice oral presentations, including answering questions regarding 
their project.  Judging for all categories includes an oral question/

answer session with multiple judges during the competition.

                        HISTORY DAY: PROGRESS REPORT

      Date:____________________________   Project Due Date: _______________________

      My Topic: 

      My Category:

     Check List: Do you have…have you started the following? Place “x” on line next to items you have started

     Annotated Works Cited-separated primary/secondary sources—draft versions          _____
     Note cards (historical paper only)                           _____
     Student Learning Log                               _____ 
     Research Logs                                      _____
     Exhibit/ Documentary/ Performance                                                                        _____

     Explain what steps you have completed in your project to date:

     Do you have all required sources?  If not, do you have a plan and estimated timetable for securing sources?  
       Please explain.

    What questions do you have at this point?

    What individuals—teachers or others—do you need assistance from and for what?

     Process Paper:  (Please circle your answer)
   1. I have an outline:    fi nished  started   not started  
   2. I attached my working Annotated Works Cited List:               yes        no
   3. I have a draft:                   completed       in progress       not started 

     Student Signature: ________________________________   Date: __________________

     Parent/Guardian Signature: _________________________  Date: _________________
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Use either the STUDENT LEARNING LOG or the TIME MANAGEMENT 
LOG to make your students accountable for documenting progress af-
ter research periods in the library and/or classroom.  Having students  

complete this form following library visits helps students focus.

STUDENT LEARNING LOG

PROJECT:                                                      STUDENT:                 
DATE:

I had the following goals for today:

                                                     

I accomplished the following today:

My next steps are:

My most important concerns / problems /  questions are:

I learned:
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Instead of note cards and source cards, have your students fi ll out 
one RESEARCH LOG for each source they gather for their projects.  
This log should contain all information required for an entry on a 

Works Cited List plus notes students gather from their source.

RESEARCH LOG

PROJECT:                                                      STUDENT:                 
DATE:

SOURCE:
TYPE: (intermet, book, periodical, ect.)

RECORD COMPLETE CITATION IN MLA FORMAT

NOTES: MARK NOTES FROM SOURCE WITH THE 
FOLLOWING:

P = PARAPHRASE
Q =QUOTE
S = SUMMARY
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Academic integrity is essential.  All students must be aware of 
what plagiarism is and how to avoid it.  The NHD competition 
has a zero-tolerance policy regarding plagiarsim.  If you would 
like additional resources on plagiarism to share with your stu-
dents, please contact Julie Chortanoff, Room 110.  A video is 

avaialble in addition to handouts.

Since teachers and administrators may not distinguish between deliberate and accidental plagia-
rism, the heart of avoiding plagiarism is to make sure you give credit where it is due. This may be 
credit for something somebody said, wrote, emailed, drew, or implied. 

CHOOSING WHEN TO GIVE CREDIT

Need to Document No Need to Document 
•  When you are using or referring to some
    body else’s words or ideas from a magazine, 
    book, newspaper, song, TV program, movie, 
    Web page, computer program, letter, adver
    tisement, or any other medium
•   When you use information gained through 
     interviewing another person
•   When you copy the exact words or a 
    “unique phrase” from somewhere
•   When you reprint any diagrams, illustra
     tions, charts, and pictures
•   When you use ideas that others have given
    you in conversations or over email

•   When you are writing your own experienc
     es, your own observations, your own 
     insights, your own thoughts, your own con
     clusions about a subject
•   When you are using “common knowledge” 
     — folklore, common sense observations, 
    shared information within your field of 
    study or cultural group
•   When you are compiling generally accepted
     facts
•   When you are writing up your own experi
     mental results 

MAKING SURE YOU ARE SAFE

Action during the writing 
process 

Appearance on the finished 
product 

When researching, note-tak-
ing, and interviewing 

• Mark everything 
that is someone else’s words 
with a big Q (for quote) or with 
big quotation marks 
• Indicate in your 
notes which ideas are taken 
from sources (S) and which are 
your own insights (ME) 
• Record all of the 
relevant documentation infor-
mation in your notes 

Proofread and check with 
your notes (or photocopies 
of sources) to make sure that 
anything taken from your 
notes is acknowledged in some 
combination of the ways listed 
below:
• In-text citation 
• Footnotes 
• Bibliography 
• Quotation marks 
• Indirect quota-
tions 

When paraphrasing and 
summarizing 

• First, write your 
paraphrase and summary 
without looking at the original 
text, so you rely only on your 
memory. 
• Next, check your 
version with the original for 
content, accuracy, and mistak-
enly borrowed phrases 

• Begin your sum-
mary with a statement giving 
credit to the source: According 
to Jonathan Kozol, ...
• Put any unique 
words or phrases that you 
cannot change, or do not want 
to change, in quotation marks: 
... “savage inequalities” exist 
throughout our educational 
system (Kozol). 

When quoting directly • Keep the person’s 
name near the quote in your 
notes, 
and in your paper 
• Select those di-
rect quotes that make the most 
impact in your paper -- too 
many direct quotes may lessen 
your credibility and interfere 
with your style 

• Mention the 
person’s name either at the 
beginning of the quote, in the 
middle, or at the end
• Put quotation 
marks around the text that you 
are quoting
• Indicate added 
phrases in brackets ([ ]) and 
omitted text with ellipses (. . .) 

When quoting indirectly • Keep the person’s 
name near the text in your 
notes, and in your paper 
• Rewrite the key 
ideas using different words and 
sentence structures than the 
original text 

• Mention the 
person’s name either at the 
beginning of the information, 
or in the middle, or at that end
• Double check to 
make sure that your words and 
sentence structures are differ-
ent than the original text 

Deciding if Something is “Common Knowledge” 
Material is probably common knowledge if . . . 
• You find the same information undocumented in at least five other sources
• You think it is information that your readers will already know
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Having students complete the Plagiarism Signoff acknowledges 
that they have received instruction and explicit directions re-
garding plagiarism.  Should a student committ plagiarism, this 

signoff supports teachers as they enforce the consequences.

Plagiarism Education Acknowledgment

I, __________________________________, acknowledge that I have completed the follow-
ing educational workshops on Plagiarism and How to Avoid Plagiarism.   During the course 
of these workshops, I viewed, discussed, and/or was given the following resources materials:

1. A 20min documentary Plagiarism: It’s a Crime by Educational Video Networks.

2. A handout from Purdue Online Writing Lab titled: “Plagiarism” explaining all actions 
constituting plagiarism, common errors resulting in plagiarism, and techniques for avoiding 
plagiarism.

3. A copy of the Roller Handbook including Code of Student Conduct & Discipline 
policy outlining the following consequences of  Academic Dishonesty (Plagiarism): (page 
12)
a.  1st offense = Saturday school 
b.  2nd offense = suspension
** The above consequences are in additional to receiving a zero grade for    the plagiarized 
assignment.  No resubmission allowed.

4. Instruction and reminders from Language Arts and History teacher regarding avoiding 
plagiarism and consequences.

5. A copy of the National History Day Contest Rule Book defining Plagiarism. (page 4)

I am aware that plagiarism of any kind is a serious offense and constitutes academic dis-
honesty.   I am aware that if I do plagiarize, I will receive a zero for the assignment and the 
appropriate consequence according to the discipline policy.

Name (printed):_________________________________ Date: _____________

Student Signature: ______________________________

Teachers:

_________________________                 ______________________________
Mrs. Chortanoff, Language Arts                          Mr. McGrady, US HistoryMrs. Chortanoff, Language Arts                          Mr. McGrady, US History
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from NHD.org

What is a primary source?

Primary sources are materials directly related to a topic by time or participation. 
These materials include letters, speeches, diaries, newspaper articles from the time, 
oral history interviews, documents, photographs, artifacts, or anything else that pro-
vides fi rst-hand accounts about a person or event. Check out the Research Roadmap 
for more help.

Some materials might be considered primary sources for one topic but not for another. 
For example, a newspaper article about D-Day (which was June 6, 1944) written in 
June 1944 was likely written by a participant or eyewitness and would be a primary 
source; an article about D-Day written in June 2001 probably was not written by 
an eyewitness or participant and would not be a primary source. Similarly, Lincoln’s 
Gettysburg Address, delivered soon after the 1863 battle, is a primary source for 
the Civil War, but a speech given on the 100th anniversary of the battle of Gettys-
burg in 1963 is not a primary source for the Civil War. If, however, the topic was how 
Americans commemorate the Civil War, then the 100th anniversary speech would be 
a primary source for that topic. If there’s any doubt about whether a source should be 
listed as primary or secondary, you should explain in the annotation why you chose to 
categorize it as you did. 

What is a secondary source ?

A secondary source is a book or article written by an author who is not an eyewitness 
or a participant in the historical event or period. For example, high school history
textbooks and other history books about a particular topic are secondary sources. So 
are biographies and reference books, such as encyclopedias.
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Help your students understand the difference between primary 
and secondary sources by reviewing the RESEARCH ROADMAP.  
This handout by Jody Vandenberg-Daves answers students’ ques-

tions about researching effectively for National History Day.
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Undeniably, the internet is a valuable research tool; however, 
not all sites on the internet are created equally.  Students need 
to be able to sort through the information they fi nd online in 
order to select only the most accurate and appropriate.  To do 
so, they need some basic knowledge.  Review the handout be-
low with your students to help them become internet savy re-

searchers

Evaluating Internet Research Sources
Robert Harris 
Version Date: November 17, 1997 

Introduction: The Diversity of Information

Information is 
a Commodity 

Available in 
Many Flavors

Think about the magazine section in your local grocery store. If you 
reach out with your eyes closed and grab the fi rst magazine you 
touch, you are about as likely to get a supermarket tabloid as you 
are a respected journal (actually more likely, since many respected 
journals don’t fare well in grocery stores). Now imagine that your 
grocer is so accommodating that he lets anyone in town print up a 
magazine and put it in the magazine section. Now if you reach out 
blindly, you might get the Elvis Lives with Aliens Gazette just as easily 
as Atlantic Monthly or Atlantic Monthly or Atlantic Monthly Time.

Welcome to the Internet. As I hope my analogy makes clear, there is 
an extremely wide variety of material on the Internet, ranging in its 
accuracy, reliability, and value. Unlike most traditional information 
media (books, magazines, organizational documents), no one has 
to approve the content before it is made public. It’s your job as a 
searcher, then, to evaluate what you locate, in order to determine 
whether it suits your needs.

Information 
Exists on a 

Continuum of 
Reliability and 

Quality

Information is everywhere on the Internet, existing in large quantities 
and continuously being created and revised. This information exists 
in a large variety of kinds (facts, opinions, stories, interpretations, 
statistics)and is created for many purposes (to inform, to persuade, 
to sell, to present a viewpoint, and to create or change an attitude 
or belief). For each of these various kinds and purposes, information 
exists on many levels of quality or reliability. It ranges from very 
good to very bad and includes every shade in between.

Getting Started: Screening Information

Pre-evaluation The fi rst stage of evaluating your sources takes place before you 
do any searching. Take a minute to ask yourself what exactly you 
are looking for. Do you want facts, opinions (authoritative or just 
anyone’s), reasoned arguments, statistics, narratives, eyewitness 
reports, descriptions? Is the purpose of your research to get new 
ideas, to fi nd either factual or reasoned support for a position, to 
survey opinion, or something else? Once you decide on this, you will 
be able to screen sources much more quickly by testing them against 
your research goal. If, for example, you are writing a research paper, 
and if you are looking for both facts and well-argued opinions to 
support or challenge a position, you will know which sources can be 
quickly passed by and which deserve a second look, simply by asking 
whether each source appears to offer facts and well-argued opinions, 
or just unsupported claims.

Select Sources 
Likely to be 

Reliable

Becoming profi cient at this will require experience, of course, but even 
a beginning researcher can take a few minutes to ask, “What source 
or what kind of source would be the most credible for providing 
information in this particular case?” Which sources are likely to be 
fair, objective, lacking hidden motives, showing quality control? It is 
important to keep these considerations in mind, so that you will not 
simply take the opinion of the fi rst source or two you can locate. 
By thinking about these issues while searching, you will be able to 
identify suspicious or questionable sources more readily. With so 
many sources to choose from in a typical search, there is no reason to 
settle for unreliable material.

Source Selection Tip:
Try to select sources that offer as much of the following information as possible: 

Author’s Name 
Author’s Title or Position 

Author’s Organizational Affi liation 
Date of Page Creation or Version 

Author’s Contact Information 
Some of the Indicators of Information Quality (listed below) 

Evaluating Information: The Tests of Information Quality

Reliable 
Information is 

Power

You may have heard that “knowledge is power,” or that information, 
the raw material of knowledge, is power. But the truth is that only 
some information is power: reliable information. Information serves as 
the basis for beliefs, decisions, choices, and understanding our world. 
If we make a decision based on wrong or unreliable information, we 
do not have power--we have defeat. If we eat something harmful 
that we believe to be safe, we can become ill; if we avoid something 
good that we believe to be harmful, we have needlessly restricted 
the enjoyment of our lives. The same thing applies to every decision to 
travel, purchase, or act, and every attempt to understand.

The CARS Checklist for Information Quality

The CARS Checklist (Credibility, Accuracy, Reasonableness, Support) is designed for ease of learning 
and use. Few sources will meet every criterion in the list, and even those that do may not possess the 
highest level of quality possible. But if you learn to use the criteria in this list, you will be much more 
likely to separate the high quality information from the poor quality information.

Credibility
Because people have always made important deci-
sions based on information, evidence of authenticity 
and reliability--or credibility, believability--has 
always been important. If you read an article saying 
that the area where you live will experience a major 
earthquake in the next six months, it is important that 
you should know whether or not to believe the infor-
mation. Some questions you might ask would include, 
What about this source makes it believable (or not)? 
How does this source know this information? Why 
should I believe this source over another? As you can 
see, the key to credibility is the question of trust. 

trustworthy source, author’s credentials, evidence of quality control, known 
or respected authority, organizational support.

Indicators of Lack of Credibility:
• Anonymity  
• Lack of Quality Control  
• Negative Metainformation. If all the reviews are criti-
cal, be careful. 
Bad grammar or misspelled words. Most educated people use grammar 
fairly well and check their work for spelling errors. An occasional split infi ni-
tive or comma in the wrong place is not unusual, but more than two or three 
spelling or grammar errors is cause for caution, at least. Whether the errors 
come from carelessness or ignorance, neither puts the information or the 
writer in a favorable light. 

Goal: an authoritative source, a source that supplies some good evidence 
that allows you to trust it.

Accuracy
The goal of the accuracy test is to assure that the 
information is actually correct: up to date, factual, 
detailed, exact, and comprehensive. For example, 
even though a very credible writer said something 
that was correct twenty years ago, it may not be 
correct today. Similarly, a reputable source might be 
giving up-to-date information, but the information 
may be only partial, and not give the full story

up to date, factual, detailed, exact, comprehensive, audience and purpose 
refl ect intentions of completeness and accuracy.

Indicators of Lack of Accuracy:
In addition to an obvious tone or style that reveals a carelessness with detail 
or accuracy, there are several indicators that may mean the source is inac-
curate, either in whole or in part: 
• No date on the document  
• Vague or sweeping generalizations  
• Old date on information known to change rapidly 
Very one sided view that does not acknowledge opposing views or re-
spond to them 

Goal: a source that is correct today (not yesterday), a source that gives 
the whole truth.

Reasonableness
The test of reasonableness involves examining the 
information for fairness, objectivity, moderateness, 
and consistency.

fair, balanced, objective, reasoned, no confl ict of interest, absence of fal-
lacies or slanted tone.

Indicators of Lack of Reasonableness:
Writers who put themselves in the way of the argument, either emotionally 
or because of self interest, often reveal their lack of reasonableness. If, for 
example, you fi nd a writer reviewing a book he opposes by asserting that 
“the entire book is completely worthless claptrap,” you might suspect there 
is more than a reasoned disagreement at work. Here are some clues to a 
lack of reasonableness: 
• Intemperate tone or language (“stupid jerks,” “shrill 
cries of my extremist opponents”)  
• Overclaims (“Thousands of children are murdered 
every day in the United States.”)  
• Sweeping statements of excessive signifi cance (“This is 
the most important idea ever conceived!”)  
Confl ict of Interest (“Welcome to the Old Stogie Tobacco Company Home 
Page. To read our report, ‘Cigarettes Make You Live Longer,’ click here.” 
or “The products our competitors make are dangerous and bad for your 
health.”)

Goal: a source that engages the subject thoughtfully and reasonably, 
concerned with the truth.

Support
The area of support is concerned with the source 
and corroboration of the information. Much informa-
tion, especially statistics and claims of fact, comes 
from other sources. Citing sources strengthens the 
credibility of the information. (Remember this when 
you write a research paper.)

listed sources, contact information, available corroboration, claims sup-
ported, documentation supplied.

Indicators of Lack of Support:
As you can readily guess, the lack of supporting evidence provides the best 
indication that there is indeed no available support. Be careful, then, when 
a source shows problems like these: 
• Numbers or statistics presented without an identifi ed 
source for them  
• Absence of source documentation when the discussion 
clearly needs such documentation  
You cannot fi nd any other sources that present the same information or ac-
knowledge that the same information exists (lack of corroboration)
Goal: a source that provides convincing evidence for the claims made, a 
source you can triangulate (fi nd at least two other sources that support it). 

Harris, Robert. “Evaluating Internet Research Sources.” VirtualSalt. 17 Nov. 1997.  17 Oct 2000 

 http://www.virtualsalt.com/evalu8it.htm>.
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Student Research Resources

The National History Day Website is an excellent place to begin your research.  The site offers a research 
resources page under the student information tab.  Please visit the site to explore these links.  Below is print 
screen from that page to give you a general overview of what’s available.

From: National History Day website-  Students- Research Sources  http://www.nhd.org/ResearchSources.htm

Research Central

Below is a list of links is designed to help students, teachers, parents, administrators, and visitors in a variety of 
ways. Links are provided to National History Day programs and to organizations and institutions which may be 
of interest to NHD participants both nationally and by state. Note that NHD does not maintain or necessarily 
endorse any of these sites, and is not responsible for their content. Every effort is made to ensure this list is 
current, however, some sites may be temporarily down or go out of service unexpectedly.

****Please remember to ALWAYS EVALUATE a web site as you would any other source of information. While 
every effort has been made to ensure that these are reliable sites, you should always test sites for yourself, 
especially if you are using them as sources for your research.

Research Methods and 
Materials General Resources 

• Sites Created Specifically for 

NHD Researchers

• Organizations

and Institutions

• Museums and Historic Sites

• National Libraries and Archives and Directories

• Reference & Citation Materials

• Research Skills

• Educator Resources

• Resources for Education Standards

Primary Sources on the Web State Resources 
• US History Primary Sources and Major Web Sites

• World History Primary Sources and Major Web Sites

• Maps

• Photos and Other Images

• Song Lyrics 

• State and Local NHD Web Sites
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The following resources are available to all teachers:

Teachers should receive e-mails from the coordinator regarding 
scheduling their classes for the Library Orientation

This site has most of the forms and information included in this 
manual plus much more.  Please visit the site and check out teacher 

and student sections.

The library purchased materials directly from NHD.  The materials 
include books on each category type.  Please see Mike Pilsitz for 
help.  These manuals are reference materials that will remain in 

the library at all times.

Julie Chortanoff, Room 110 , is your NHD Coordinator.  Please con-
tact her with any questions or concerns regarding the project

High school teachers have participated in the project for 2 years.  
Middle school teachers for just 1 year.  The following teachers have 
2 years experience:  Kendra Hoffman, Pete Boyajian, Julie Chorta-

noff, Ira Rappaport.

Library Orientation Session

The NHD Web-site

Instructional Materials

Your NHD Coordinator

Fellow Teachers



3. ���� �-t���n� �-t���n� �-t���n� �-t���n� �-t���n� �-t���n�

The handout below, courtesy of the University of Toronto, is 
useful in explaining how  students can take notes effectively, 
avoiding plagiarism when it comes time to write.  Students can 
take notes directly on the RESEARCH LOG to help them further 

organize their research for the project.
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A well-written thesis statement is the tool that guides student re-
search and assures that students are focused on the contest theme.     
The handout below provides some tips and examples for writing the-
sis statments.  The last page contains a special section designed spe-
cifi cally for NHD thesis writing. (Contact Julie Chortanoff for a hard copy of this document.)

WRITING A THESIS STATEMENT

Thesis Statement--What is it?

The thesis sentence is a clear, brief statement of the position you will defend in your paper.  
It is an answer to a question you raise in your paper. It does not announce a topic.  It is 
focused and specifi c enough to be proven within the boundaries of the paper.

DO:  “ X has made a signifi cant impact on the teenage population due to 
 its…”

NOT:  It does not announce a topic:   “In this paper I will discuss  X” or 
           “Martin Luther King Jr. took a stand against racism.”

Tips for Writing a Thesis Statement
 1) Should be written as a fact, not a question.
 2) Review your research and ask: What am I claiming?
  What are the reasons I have to support it?
  What order do I present the reasons?

3)  Avoid hard- to-defi ne words in your thesis statement.  Use key words that 
are specifi c, accurate, and indicate the range of your research, the angle of your 
argument, and the organization of your supporting information.  

-  Empty, nonspecifi c words such as interesting, bad, good, wonderful, 
cool, etc. should NOT be used.  These words carry little meaning and 
are hard to defi ne.  Your words should show a sharper focus.

 4) Must be supported with specifi c evidence.

Examples
• This thesis or central idea shows that…  Motown was seen as a form of 

empowerment to African-American in the 1960s because it was a company 
owned by a black man, the majority of its employees were black, and the music 
it produced sent a message of hope and  social justice to the African American 
community during a time of riots, revolution, and readjustment of the American 
dream.

• The fi rst one or two paragraphs (or points) after the introduction deal with…How a 
black man by the name of Barry Gordy came to develop Motown Records and 
how his musical stars, as well as non-musical employees, were for the most part 
African American.

• The third paragraph (or point) after the introduction deals with …The message in 
Motown’s music was one of hope and social justice.

• All paragraphs will have the common thread of… The 1960s were a time of riots, 
revolution, and readjustment of the American dream, especially in the eyes of 
Americans of color.

To Deepen your Thesis
• To add a reason: include a reason-clause beginning with because, or if, or   a phrase 

beginning with by or by or by in order to.
  Ex. Because of their emphasis on the broad impact of individual 

decisions, environmentalists exhibit values consistent with the American 
tradition of civic mindedness.

• To acknowledge an alternative point-of-view or reason, or to limit the scope of your 
claim, add a concession-clause beginning with although, while, or even though, or a 
phrase beginning with despite or regardless of.

  Ex. Although Emma and Levin defi ne spirituality differently, their 
Self-centered perspectives confi ne them to a state of permanent 
disillusionment. 

Common Problems
An effective thesis is more than a title, a statement of fact, or an announcement of your 

subject.  It is neither too broad nor too narrow.

Title: Motown Records: Riots, Revolutions, and Readjustment of the American Dream

Claim/Statement of Fact: Motown in the 1960s was seen as an entity of empowerment 
during the times of the Civil Rights Movement in America.

Thesis too broad: Motown songs were full of the messages of civil rights.
Thesis too narrow: Mowtown musicians supported the Civil Rights Movement.
Better thesis statement: Motown was seen as a form of empowerment to African-
Americans in the 1960s because it was a company owned by a black man, the majority 
of its employees were black, and the music it produced sent a message of hope and 
social justice to the African-American community during a time of riots, revolution, and 
readjustment of the American dream.

Where does it go?
Your thesis statement appears as the last sentences in your introductory paragraph so 
readers will have a clear idea of what to expect.  In longer papers, the thesis can be 
expressed as several sentences or an entire paragraph.

What a good thesis statement does
• Suggests that there is information about which readers know little
• Asserts that there is a problem
• Offers a solution to the problem
• Makes a statement of cause and effect
• Predicts consequences

Goal:
To convince your reader your claim is true based on reasons/evidence you presented.

Testing your thesis statement:
Run your thesis statement through the test to determine if it needs revision.  Ask the following 
questions about your thesis statement:

 Does it make a point and accurately refl ect the claim and topic?
 Does it pull together the main ideas without trying to individually name them?  (If 

your research paper is on Motown music, but your thesis statement is on music in 
general, you haven’t narrowed the focus enough)

 Is it specifi c to the topic, not vague or abstract?

National History Day Thesis Tips
• Don’t  confuse topic and thesis.  A topic is the time, place, and type of 

history you are exploring, but does not show anything about your theories or 
conclusions.

• Don’t make the theme the end of your thesis statement.
Ex:  “martin Luther King Jr. took a stand against racism.”

Do use the theme as a person’s action that caused something else 
  to happen.
     Ex:  “Because Martin Luther King Jr. took a stand against racism,

  he became the media’s spokesperson for the United States  
  civil rights movement and helped the movement gain popular 
  support and ultimate success.”

• In one sentence, you explain why your subject is important, how it relates to 
the theme, and what your project will prove.

• After your thesis, the rest of your project should support, explain, discuss, and 
prove your thesis.

• A concise thesis statement should appear at the beginning of your process 
paper, in your History Day project, or both.
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According to the NHD.org,  a PROCESS PAPER, which is accompanies 
all project categories except Research Paper, is a description of no 
more than 500 words explaining how you conducted your research 
and created and developed your entry. You must conclude your de-
scription with an explanation of the relationship of your topic to the 

contest theme. 

1.  A TITLE PAGE is required as the fi rst page of written material in every 
category. Your title page must include only the title of your entry, your 
name(s) and the contest division and category in which you are entered. Do 
not include your age, grade or school name.

2.  SECTION 1:  Explain how you chose your TOPIC.

3.  SECTION 2:  Explain how you conducted your RESEARCH.

4.  SECTION 3:  Explain how you selected your PRESENTATION  CATEGORY-
and CREATED your project.

5.  SECTION 4:  Explain how your project relates to the NHD THEME.

SEE EXAMPLES ON NEXT PAGE

Required Parts of Process Paper
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Senior Division
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MLA format is one of the styles accepted by NHD.  It is the system 
for formatting and documentation used by Steel-High.  All papers 

should adhere strictly to MLA rules for style and documentation.

Please visit the STEEL-HIGH ONLINE WRITING CENTER for informa-
tion on the following:

MLA OVERVIEW AND FACTS

MLA DOCUMENTATION: WORKS CITED AND PARENTHETICAL

STYLE: FORMATTING YOUR PAPER USING MLA STYLE GUIDELINES

Teachers can print materials for students by accessing the links on the MLA 
Documentation & Style page on the Online Student Writing Center.  Simply 
open the document, save as, name the fi le, open the fi le, make any changes 
to suit your preferences, and then print.

Writer’s Inc manuals also have an extensive section on MLA format under 
their research writing chapter.

PLEASE REVIEW MLA FORMATTING GUIDELINES WITH YOUR STUDENTS.  PROJ-
ECTS THAT DO NOT ADHERE TO THE RULES CAN BE DISQUALIFIED.
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NHD requires that all Works Cited Lists/Bibliographies be ANNOTATED.  The 
information below is taken directly from the NHD Web-site.  Please review 
this information and share it with students.  Remember: Any paper that 

does not follow NHD guidleines is disqualifi ed.  
NO ANNOTATIONS = DISQUALIFIED.

ANNOTATED BIBLIOGRAPHY 

An annotated bibliography is required for all categories. It should contain 
all sources that provided usable information or new perspectives in prepar-
ing your entry. You will look at many more sources than you actually use. You 
should list only those sources that contributed to the development of your entry. 
Sources of visual materials and oral interviews must be included. The annota-
tions for each source must explain how the source was used and how it helped 
you understand your topic. 

For example:

     Bates, Daisy. The Long Shadow of Little Rock. 1st ed. New York: David 
            McKay Co. Inc., 1962.  Daisy Bates was the president of the Arkan
            sas NAACP and the one who met and listened to the students each 
            day. This fi rst-hand account was very important to my paper because 
            it made me more aware of the feelings of the people involved. 

An annotation normally should be about 1-3 sentences long. You might be 
tempted to create page-long annotations to impress people. Don’t do it! 
Lengthy annotations are usually unnecessary and inappropriate, and might be 
considered an effort to “pad” the bibliography. 

The Contest Rule Book states that the annotations “must explain how the source 
was used and how it helped you understand your topic.” Do not recount what 
the source said. 

In addition to explaining how you used a source or how it helped you, you 
sometimes need to include some additional information in an annotation. Here 
are some examples: 
•   Classifi cation of primary or secondary source. You should use the annotation 
to explain why you categorized a particular source as primary or secondary, 
If that is likely to be at all controversial. Historians do sometimes disagree and 
there’s not always one right answer, so justify your choice to the judges. 
•   Secondary source which included primary sources. You also may use the an-
notation to explain that a book or other secondary source innotation to explain that a book or other secondary source included several primary eral primary 

sources used for the paper. Examples: “This book included three letters between person 
X on the frontier and person Y back in New England, which provided insight into the 
struggles and experiences of the settlers.” “This book provided four photos of settlers 
on the Great Plains and their homes, which were used on the exhibit.”
•   Fuller explanation of credits for documentaries. You are supposed to give credit 
in the documentary itself for photos or other primary sources, but you can do this in a 
general way, such as by writing, “Photos from: National Archives, Ohio Historical Soci-
ety, A Photographic History of the Civil War” rather than listing each photo individually 
in the documentary credits, which would take up too much of your allotted 10 minutes. 
You then can use the annotation in the bibliography to provide more detailed informa-
tion.
•   Should I list each photograph or document individually? You should handle this 
differently in notes than in the bibliography. When you are citing sources for specifi c 
pieces of information or interpretations, such as in footnotes or endnotes, you should 
cite the individual document or photograph. In the bibliography, however, you would 
cite only the collection as a whole, not all the individual items. You should include the full 
title of the collection (e.g., Digges-Sewall Papers or the Hutzler Collection), the institu-
tion, city and state where the collection is located (e.g., Maryland Historical Society, 
Baltimore, Md.). You can use the annotation to explain that this collection provided 7 
photographs which you used in your exhibit or that collection provided 14 letters which 
were important in helping you trace what happened. The same treatment applies to 
newspaper articles. In the footnotes or endnotes, you should cite the individual articles 
and issues of a newspaper. In the bibliography, you would list only the newspaper 
itself, not the individual issues or articles; you can use the annotation to explain that you 
used X number of days of the newspaper for your research.
•   How many sources should I have for my annotated bibliography? We can’t tell you a 
specifi c number of sources, as that will vary by the topic and by the resources to which 
you have reasonable access. For some topics, such as the Civil War or many 20th-cen-
tury U.S. topics, there are many sources available to you. For other topics, such as those 
in ancient history or non-U.S. history, there likely are far fewer sources available to you. 
The more good sources you have, the better, but don’t pad your bibliography. Only 
list items which you actually use; if you looked at a source but it didn’t help you at all, 
don’t list it in your bibliography.
Link to citation guides for an annotated bibliography.
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It is important to evaluate student work.  It gives feedback that students 
can apply to the project prior to judging.  It also provides a way for teach-
ers to hold students accountable for their efforts on the project.  Please 
feel free to use any of the rubrics below.  The process paper rubric can be 
altered to your specifi cations.  The project rubrics are the offi cial judging 

forms that NHD uses and should not be altered. 

The following rubrics are available on Mrs. Chortanoff’s NHD web-site:

PROCESS PAPER RUBRIC
JUDGED PROJECT EVALUATION FORMS BY CATEGORY


